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BUSINESS CONDUCT RULES / CODE OF CONDUCT

Overview: This Business Conduct Rules / Code of Conduct Policy is designed to build a
culture that will embrace and sustain values of the Company. This Policy comprises clause
1 to 19 as follows:

Clause No. Content Page

1 Welcome 2

2 Definitions 2

3 Employment at Will 2

4 Trial / Probationary Period 2

5 Office Procedure 3-4

6 Standard Conduct 4-5

7 Employee Exit 6

8 Conflict of Interest 6-7

9 Equal Employment Opportunity 7

10 Harassment Policy 7-8

11 Reporting Procedure 8-9

12 Customer / Client Relations 9

13 Safety 9

14 Security 9-10

15 Confidentiality Policy 10

16 Company Property / Intellectual Property 10-11

17 Dress Code 11

18 Final Paycheck 11

19 Retirement 11
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Clause 1 : WELCOME

1.1 INTRODUCTION We Welcome You at Dilip Buildcon Limited having its corporate registered
office at Plot No. 5, Behind Govind Narayan Singh Gate, Chuna Bhatti, Kolar Road, Bhopal
(MP).

1.2 APPLICABILITY: This ‘Business Conduct Rules / Code of Conduct’ are applicable to the
employee(s) of Dilip Buildcon Limited and its group/subsidiary company (ies) (hereinafter
referred as ‘company’).

If you are ever in doubt as to your work assignment, i.e., how to do it, when to do it, or what
to do, please ask your HoD/Reporting Manger/Supervisor or Project Manager. It is their job to
give you assistance, information, instruction and advice.

Below is the Governing Rules & Regulations of the Company and the management reserves
the right to modify or amend the same from time to time. Please read these rules carefully.
Failure to follow these rules may result in disciplinary action ranging from an oral warning to
immediate discharge, depending on the seriousness of the offense.

Clause 2 DEFINITIONS:

2.1 Employees are classified as:

2.1.1 Permanent Employees - “Permanent Employee” means an employee whose
appointment has been confirmed in writing by the management.

2.1.2 Probationers - “Probation “means an employee who is provisionally employed to fill a
permanent vacancy and who has not completed his probation period.

2.1.3 Temporary Employees - “Temporary employee “means an employee who has been
appointed for a position, which is of a temporary nature.

2.1.4 Trainees/Apprentices - “Trainee or Apprentice” means a person who is undergoing
his/her vocational training and who may or may not be given an allowance/stipend
during the period of his/her training or apprenticeship.

2.2 Client is defined as: Any Legal entity wish to hire the services of company.

Clause 3: EMPLOYMENT AT WILL:

YOU ARE AN AT-WILL EMPLOYEE. THIS MEANS THAT YOU MAY LEAVE COMPANY AT ANY TIME
AND THAT YOUR EMPLOYMENT MAY BE TERMINATED BY COMPANY AT ANY TIME. THESE
WORK RULES ARE GUIDELINES ONLY AND DO NOT CREATE A CONTRACT OF EMPLOYMENT.
NO ONE IS AUTHORIZED TO PROVIDE ANY ONE TO THE SOURCE EMPLOYEE OF COMPANY
WITH AN EMPLOYMENT CONTRACT OR SPECIAL ARRANGEMENT UNLESS IT IS IN WRITING
AND SIGNED BY THE PRESIDENT/DIRECTOR OF COMPANY.

Clause 4: TRIAL/PROBATIONARY PERIOD:

As per the letter of appointment, the first six months (up to) of employment shall be considered a
trial or probationary period. The purpose of the trial or probationary period is for you to become
familiar with the duties of your new position and for your Supervisor to determine whether you are
meeting the expectations of your new position.
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Clause 5 : OFFICE PROCEDURE

5.1 Working Hours & Weekly Off: The normal working hours for employees shall be eight hours
every day depending upon the routine shifts as applicable for Project locations. All Sundays
shall be observed as weekly offs for Head Office. However, for Project locations, weekly off will
be observed in accordance to the routine shifts.

5.2 Lunch Break: Designated break times are assigned for you to have your meals and take
breaks in areas designated by company. Except in designated areas, eating are prohibited
while working at site(s).

The lunch break of the employees shall not exceed more than 30 minutes duration.

5.3 Paid Holidays / Leaves: The paid holidays / leaves shall be governed as per the Company
Policy. This shall be announced at the beginning of each calendar year.

5.4 Absence: Employees are expected to be at work each day as per schedule. In case of
sickness or an emergency, the immediate superior should be notified within two hours of the
start of the work day, in accordance with the leave rules.

5.4.1 Irregular attendance or tardiness will not be tolerated and may result in termination:

5.4.2 Employees who will be late or absent from work must inform their Supervisor at least
two (2) hours prior to normal starting time

5.4.3 During your absence, you must call your Supervisor each day until you are able to
return to work. Voluntary resignation (no show/no call) applies to employees that fail
to report to work and fail to notify their Supervisor of their absence for two (2)
consecutive days.

5.4.4 Where timekeeping devices are used, employees must personally punch in and out.
Only handwritten entries are not acceptable· under no circumstances should employees
leave the assigned work area early without express permission from a Supervisor.

5.5 Change of address and telephone: An employee shall inform in writing his immediate
superior/HOD and the HR departments any change in his/her residential address or
telephone number within two weeks of the change.

5.6 Attendance: All employees shall report at their respective workplace at the time fixed and
notified by the management. An employee reporting late shall be governed by the business
rules as may be in force from time to time:

5.6.1 All employees shall report for duty on all working days on time.

5.6.2 On arrival employees at all level shall mark their attendance through Bio-metric device
as implemented by the Company.

5.6.3 All employees, prior to proceedings on tour /leave should fill in the requisite form(s)
and submit to the HR department, after getting it approved by the immediate superior,
to enable the attendance to be regularized.
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5.6.4 In the event of an employee being late for more than three occasions in a month,
his/her ½ day’s leave shall be deducted.

5.6.5 No employee after making his/her attendance should leave the office without
permission or sanction of his/her immediate superior unless the nature of his/her job
requires him/her to do so.

5.6.6 Your Supervisor must always be notified if you cannot come to work. You are required
to be at your appointed work place and ready to begin work at the appointed starting
time. Irregular attendance or tardiness will not be tolerated and may result in
termination:

5.6.7 Employees who will be late or absent from work must inform their Supervisor at least
two (2) hours prior to normal starting time

5.6.8 During your absence, you must call your Supervisor each day until you are able to
return to work. Voluntary resignation (no show/no call) applies to employees that fail
to report to work and fail to notify their Supervisor of their absence for two (2)
consecutive days.

5.6.9 Employees will only be paid for time worked. Where timekeeping devices are used,
employees must personally punch in and out. Handwritten entries are not acceptable·
under no circumstances should employees leave the assigned work area early without
express permission from a Supervisor.

5.7 Out-Door duty: While going out of the office on official work, employee shall plan their travel
as per the Travel Policy / as per requirement and submit approved tour authorization to the HR
department on or before proceeding.

Clause 6: STANDARD CONDUCT:

6.1 Employees are expected to conduct themselves on the job in a manner that contributes to
operating effectiveness, productivity, safety and a harmonious work environment. If
employees do not meet the company’s expectations of performance and/or conduct,
corrective action, up to and including termination may be taken. It is within management’s
discretion to determine what measure would be appropriate under each circumstance. This
is without prejudice to the rights provided under the law.

6.2 All employees are strongly encouraged to distinguish between business and personal
interests. For instance, company material, equipment, facilities, etc., should not be
misused for personal purposes. Any activity that jeopardizes the good working relations
between the Company, its employees, suppliers or customers is prohibited. The following
acts and omissions on part of an employee shall amount to “misconduct” in accordance
with the standing model orders/or otherwise, including but not limited to:

6.2.1 Fighting, horseplay, boisterous conduct, and verbally or physically threatening or
intimidating other individuals.

6.2.2 Falsification of application, time cards and Company records

6.2.3 False reporting to the financial and accounting records, improper payments /
transactions and related matters.
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6.2.4 Dishonesty, fraud, theft, destruction or damaging of Company and/or client
property.

6.2.5 Failure or refusal to perform work assigned or to comply with proper instructions
given by a Supervisor or others in authority

6.2.6 Deliberate misconduct such as defacing or damaging client/company’s property

6.2.7 Use of loud, abusive, profane or obscene language or racial epithets while at work
directed to any fellow employee, supervisor, office personnel or client or anyone in
person or on the telephone.

6.2.8 Sleeping on the job.

6.2.9 Going on an illegal strike or abetting, aiding/instigating or acting in furtherance
thereof.

6.2.10 Willful slowing down in performance of work.

6.2.11 Engaging in trade within the premises of the establishment.

6.2.12 Act subversive of discipline.

6.2.13 False claims/declarations (on non-compensation heads)

6.2.14 Misuse of power/authority for personal gains.

6.2.15 Taking out any property/document of outside the premises without prior approval
of the immediate superior

6.2.16 Using office telephone for personal usage

6.2.17 Reading material that is not related to your job assignment, using cell phones or
portable CD players/radios during working hours

6.2.18 Gambling, selling goods, or solicitation of any kind

6.2.19 Use or possession of alcoholic beverages or illegal substances; any employee
arriving to work under the influence of alcohol or an illegal substance will not be
permitted to work.

6.2.20 Possession of weapons, explosives or firearms

6.2.21 Willful insubordination or disobedience. Leaving your assigned work site, building or
work area without a Supervisor’s permission. Employees should avoid actions,
which damage the reputation of the company.

6.2.22 Removing Company /client supplies, equipment or material, including items found
in garbage. An employee is required to be conscious of time and cost issues and
ensure no misuse of the same.
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6.3 Whenever an employee is invited by external agencies/education institutions/professional
bodies, etc., to deliver lectures /make presentations, etc., he should first take approval by
making a written request to the HR Department, through his immediate superior.

Clause 7: EMPLOYEE EXIT:

7.1 TERMINATION/SEPARATION: Upon termination / separation of your employment, you (or
your legal heirs as the case may be) will complete the exit formalities and shall immediately
return to the Company, any and all documents, manuals, documented confidential information
(without making any copies thereof and/ or extracts therefrom), kits and other property
belonging to the Company that may be entrusted to and/ or placed in your possession by
virtue of and/ or during the course of your employment with the Company. You (or your legal
heirs as the case may be) shall also deliver to the Company immediately all notes, analyses,
summaries and working papers relating thereto. Prior to leaving the Company, you will also
ensure that all your outgoing/ pending activities are successfully completed and properly
handed over to the satisfaction of your reporting manager.

7.2 For misconduct committed by an employee, the Company may inflict any of the following
punishments:
7.2.1 Warning
7.2.2 Discharge
7.2.3 Dismissal
7.2.4 Termination

Clause 8: CONFLICT OF INTEREST: Conflict of Interest “Conflict Of Interest” is defined as
“when an individual’s personal economic interest conflict with the interests of his
company”. The use of one’s position to obtain personal gain or advantage for oneself,
members of one’s family or friends  may result in a “Conflict of Interest” if the
Company ‘s reputation and good name is jeopardized in any way, even though there
may be no immediate or apparent financial loss to the Company.

8.1 In order for employees to be free to act in the best interests of the Company,
they or members of their immediate families should not engage in any activity
or have any outside interest which might conflict with the company’s interest in
any way, be harmful or publicity detrimental to the Company of their loyalty in
carrying out its policies and satisfactory performance of their duties. A conflict
of interest is deemed to exist where:

8.1.1 An employee’s holds an outside position, which effects the performance
of his/her work for the company.

8.1.2 An employee is an employee of or consultant to any public or private
concern which is a competitor, a supplier or a dealer of the Company.
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8.1.3 An employee or a member of his/her immediate family acquire an
interest in a firm which to his/her knowledge, the company is
investigating or with which the company is carrying on or contemplating
negotiations for merger, consolidations, acquisition or joint venture.

8.1.4 An employee or a member of his/her immediate family deals in the
Company’s stock based information gained in the course of performance
of the employee’s duties and not available to the public or otherwise
misuses information available to or gained by the employee through
his/her employment.

8.2 All employees should consider and handle the documents as company’s
property and these should not be released to outside people or organization
without express permission of the Management.

8.3 Company employees must use good judgment and maintain a high degree of
honesty and integrity when dealing with suppliers, customers and vendors. All
bids and quotations submitted to company must be evaluated on the basis of
quality, service, reliability and price, along with the financial stability of the
suppliers of company.

Clause 9: EQUAL EMPLOYMENT OPPORTUNITY (EEO) POLICY:

9.1 Company’s policy has been, and shall continue to be, to provide equal
employment opportunity to all applicants regardless of race, color, religion, sex,
national origin, age, veteran status, disability, or any other classification
protected by law.

9.2 This policy is in accord with laws of India and affirms the Company’s
commitment to equal employment opportunity with respect to recruitment,
selection, terms and conditions of employment, training, transfer, promotion
and all personnel actions.

9.3 Violation of the Company’s Equal Employment Opportunity policy, including
discriminatory statements or acts and harassment of any kind based on sex,
age, race, national origin, religion, sexual orientation, marital status, gender
identity and expression, or any other purported differentiation is strictly
prohibited.

Clause 10: HARASSMENT POLICY:

10.1 PURPOSE: To establish a policy prohibiting harassment on the basis of any protected
classification (such as gender, race, national origin, religion etc.) and to provide
employees with a vehicle to report prohibited harassment on the part of co-workers,
supervisors, client, customers or any other individual that they may encounter in the
workplace.

10.1.1 Physical Harassment includes hitting, pushing, or other aggressive physical
contact or threats of physical harm that are either implicit or explicit
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10.1.2 Verbal Harassment includes derogatory or vulgar comments or the
distribution of written or graphic material regarding a person’s sex, religion,
age, ethnic heritage, physical appearance, or threatening physical harm, or the
distribution of written or graphic material having such effects.

10.2 SCOPE: The policy covers to all employees of company and protects them from
harassment by co-workers, supervisors or any other individuals that they may
encounter in the work place. Harassment includes, but is not limited to:

10.2.1 Misconduct which creates a hostile work environment because of an employee’s
race, color, sex, religion, national origin, physical or mental disability, age, or
sexual orientation

10.2.2 Reassignment by management to undesirable work or management refusing to
acknowledge an employee who has reported a harassment violation because
the employee has complained about harassment

10.2.3 Posting or showing of photographs, calendars, cartoons or other literature,
which may be considered derogatory, including any and all computer based
inappropriate materials of an offensive nature

10.2.4 Discussion or telling of “dirty” jokes or jokes with sexual connotation regarding
an employee’s anatomy

10.2.5 Any other conduct that MIGHT be considered offensive by a group of
employees or an individual, and/or which creates a hostile work environment
Sexual Harassment consists of unwelcome sexual advances, requests for
sexual favors or other verbal of physical acts of a sexual or sex-biased nature
where:

10.2.6 Submission to such conduct is explicitly or implicitly a condition of employment
(explicit shall mean, “definite, clearly stated,” and implicit shall mean
“implied”).

10.2.7 Submission to or rejection of such conduct is used as the basis for employment
decisions.

10.2.8 Such behavior has the purpose or effect of “unreasonably” interfering with an
individual’s performance on the job or creating an intimidating, hostile, or
offensive work environment.

Clause 11 : REPORTING PROCEDURE:

11.1 Anyone who feels that he/she has been subjected to conduct which violates this policy
should immediately reports the matter to his/her immediate Supervisor, Human
Resources Manager. If you are unsure whom to raise an issue of harassment with, or, if
you have not received a satisfactory response within five (5) business days after
reporting any incident that you perceive to be harassment, please immediately contact
the Corporate Human Resources Department at Plot No. 5, Behind Govind Narayan
Singh Gate, Chuna Bhatti, Kolar Road, Bhopal (MP).
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11.2 Violation of this harassment policy will result in disciplinary action, up to and including
discharge. In addition, company will not allow any form of retaliation against individuals
who report unwelcome conduct to management or who cooperate in the investigation of
such reports in accordance with this policy.

Clause 12 : CUSTOMER/CLIENT RELATIONS:

12.1 Employees are prohibited from providing or entering into an agreement with any
client/customer of company to provide any personal services in competition with the
company.

12.2 Employees must immediately report any breakage, damage, or unusual circumstances
while on the client’s property to their Supervisor.

Clause 13: SAFETY:

13.1 It is the responsibility of all employees to exhibit safe working practices and utilize any
safety equipment that the Company may use or require.

13.2 All injuries, no matter how slight, must be immediately reported to your Supervisor.

13.3 Any unsafe condition, unsafe practice or hazard should be immediately reported to
your Supervisor.

13.4 Employees shall not make unauthorized repairs to equipment.

13.5 Employees must wear all safety equipment supplied by company.

Clause 14: SECURITY:

14.1 Employees are expected to follow all security programs that are implemented by either
the client and/or company.

14.2 Visitors and off-duty employees are not allowed in the work area/site without
Supervisor approval

14.3 All entrance doors should be locked while personnel are inside cleaning. All entrance
doors should be locked and lights turned off when a cleaning person leaves an area

14.4 All bags, packages, handbags, coats or other outerwear are subject to a search when
entering or exiting sites.

14.5 On certain sites, your personal vehicle driven to work may be searched

14.6 No personal belongings should be left at work place. Company is not responsible for
the loss of personal property

14.7 Unless specifically authorized, no Company property or client property may be
removed from the building/site.

14.8 Employees should not unlock any doors for anyone unless instructed by their
Supervisor.
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14.9 Any keys issued to an employee shall be safeguarded, and the loss of any keys must
be immediately reported to the employee’s Supervisor. Where required, keys must be
turned in to your Supervisor at the conclusion of your shift.

Clause 15: CONFIDENTIALITY POLICY

15.1 Company considers it vital that employees understand that certain Company
information and all customer information is CONFIDENTIAL. Most client require that
Company promise that any information obtained from the client or seen while working
on a client’s site will be treated by Company as private, confidential information and
will not be disclosed to anyone.

15.2 You shall not, except as authorized or required by your obligations in terms hereof,
reveal to any person or entity any of the trade secrets, secret or confidential
information, information contained in any manuals or dealings or any information
concerning the organization, business, finances, transactions, or affairs of the company
and/or its affiliates/associates/group companies (‘confidential information’), which may
come to your knowledge and/or be imparted to you by the company during his/her
employment hereunder. You shall hold in strict confidence, all such confidential
information. This restriction shall survive termination of your employment with the
company without limit in point of time but shall cease to apply to information or
knowledge which may come into the public domain without any of fault on your part.

15.3 You shall not during the term of your employment or at any time thereafter, use or
permit to be used, any information, notes or memoranda relating to the business
and/or transactions of the company and/or and/or its affiliates/associates/group
companies which may come to your knowledge and/or possession by virtue of his
employment with the company for any purpose other than for the benefit of the
company.

15.4 You acknowledge that the breach of any of the provisions of the clause 15 hereof will
cause irreparable loss and harm to the company which can’t be reasonably or
adequately compensated by damages in an action at law, and accordingly, the
company will be entitled, to injunctive and other equitable relief to prevent or cure any
breach or threatened breach hereof, but no action for any such relief shall be deemed
to waive the rights of the company to an action for damages. Violation of Company’s
Confidentiality Policy will result in disciplinary action up to and including discharge.

15.5 You are required to report to your Supervisor, any employee you know who is
inappropriately discussing, passing or using company’s information learned or obtained
from company.

Clause 16: COMPANY PROPERTY/INTELLACTUAL PROPERTY:

16.1 You will be responsible for the safe custody of all documents, manuals and kits and
other property belonging to the company that may be entrusted to and/or placed in
your possession by virtue of and/or during the course of your employment with the
company.

16.2 All keys, identification cards, and any other property issued to you by the Company
must be returned to Company upon termination.
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16.3 The work product generated by you while performing the services during the term of
your employment, including all electronic data, papers, worksheets, logs, records
reports, documents training material and other materials developed and prepared by
you, shall be the sole and exclusive property of the company. Without limiting the
generality of the forgoing, the company will own all intellectual property rights in any
work, invention, discovery, improvement or design, which you make or conceive:

16.3.1 While employed by the company and in connection with the business of the
company or its affiliates/associates/group companies.

16.3.2 By using the resources, facilities or confidential information of the company or
its affiliates/associates/group companies.

16.4 For the purposes of this clause, intellectual property rights include, but are not limited
to, rights in relation to or arising from patents, design registrations, trademarks and
copyright. You undertake to execute necessary documents and do all such acts, at the
request of the company that may be required to give effect to this provision. You shall
return to the company such materials upon the termination of your employment or at
the request of the company at any time during the term of your employment.

Clause 17: DRESS CODE:

17.1 Employees must wear their uniforms at locations where uniforms are required. You
should be well groomed (No long/unkempt hair) and expected to look neat and
presentable while on the job. Neatly ironed clothes are expected.

17.2 Shorts (except if part of the Company uniform), halter-tops, clothes that expose the
midriff, low-cut tops, miniskirts, or similar clothing items are not acceptable at
Company locations or at client sites

17.3 Employees are required to wear closed-toe polished leather shoes/sandals for their
own protection. Sandals, flipflops, slippers, torn tennis shoes, open toe and high heel
shoes are prohibited.

Clause 18: FINAL PAYCHECK:

18.1 Terminated employees will make arrangements with their site Supervisor to receive their
final paycheck at the job site or it will be mailed to the address last recorded in the
employee records.

18.2 Final paychecks will not be distributed at the Corporate office

Clause 19 : RETIREMENT:

You shall retire on the attainment of 60 years unless specially required by the Company in
writing to continue in service beyond this age. Your employment shall stand terminated on the
date of your retirement for which no notice shall be required.
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fctusl iz.kkyh fu;e@vkpkj lafgrk

fooj.k %& dEiuh dh fctusl iz.kkyh fu;e@vkpkj lafgrk dEiuh ds laaof/kZr ewY;ksa dks vaxhdkj djus
o bls fujUrj tkjh j[kus gsrq vkfdYir fd;s x;s gSA ifjPNsn 1 ls 19 rd fu;e
fuEukuqlkj gSA

ifjPNsn Øa- fo"k; lwph ist Øa-

1- Lokxr 2

2- ifjHkk"kk 2

3- LoSfPNd fu;kstu 2

4- ifjoh{kk/khu vof/k 2

5- vkfQl dk;Ziz.kkyh 3&4

6- ekud vkpj.k 6

7- deZpkjh fuxZe 6

8- fgrksa dk Vdjko 6-7

9- leku jkstxkj 7

10- mRihM+u uhfr 8

11- fjiksfVax izfØ;k 8

12- DykbaV lEcU/k 8

13- lqj{kk 9

14- cpko@lko/kkuh 9-10

15- xksiuh;rk 11

16- dEiuh lEifŸk@ckSf)d lEink 11

17- Mªsl dksM 11

18- vafre Hkqxrku@ is psd 11

19- lsokfuo`fŸk 11
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ifjPNsn 1 % Lokxr

1-1 ifjp; % ge vkidk fnyhi fcYMdku fyfeVsM ftldk dkjiksjsV iathd`r eq[;ky; IYkkV ua&05]
MkW- xksfoUn ukjk;.k flag lkslk;Vh] pwuk HkV~Vh] dksykj jksM] Hkksiky gSA ge vkils yEcs fj’rs dh
vis{kk j[krs gSaA

1-2 iz;ksT;rk % fctusl iz.kkyh fu;e@vkpkj lafgrk fnyhi fcYMdku fyfeVsM o mlds
lewg@lgk;d dEifu;ksa ¼^dEiuh* ls lEcksf/kr½ esa dk;Zjr lHkh deZpkjhx.kksa ij leku :i ls
ykxwA

;fn dk;Z ds lEcU/k esa fdlh izdkj dk lUnsg gks tSls fd bl dk;Z dks dSls] dc] D;k fd;k tkuk
gS rks rqjar vius lqijokbZtj vFkok izkstsDV eSustj ls iwNsa] tks vkidks dk;Z ds lEcU/k esa vko’;d
funsZ’k nssaxs o vkidks tkudkjh iznku dj vkidh enn djsaxsA

;gka dEiuh ds fu;e o fofu;e dh tkudkjh nh tk jgh gS ftlesa le;&le; ij la’kks/ku djus
dk iw.kZ vf/kdkj eSustesaV ds ikl lqjf{kr gSA d`i;k bu fu;eksa dks lko/kkuh iwoZ i<+sa ftudk
vuqikyu u fd;s tkus dh fLFkfr esa vuq’kklukRed dk;Zokgh tks fd ekSf[kd psrkouh ls ysdj
lsokeqfDr rd gks ldrh gS tks bl ckr ij fuHkZj djrk gS fd d`R; fdruk xaHkhj gSA

ifjPNsn 2 % ifjHkk"kk,a

2-1 deZpkjh oxhZdj.k

2-1-1 LFkk;h deZpkjh % os deZpkjh ftudh fu;qfDr dh iqf"V izcU/ku }kjk fyf[kr esa dh tk pqdh
gksA

2-1-2 ifjoh{kk/khu % os deZpkjh tks LFkk;h inksa gsrq vafre :i ls fu;ksftr fd;s x;s gS fdUrq
ijhoh{kk/khu vof/k iw.kZ ugha dh gSA

2-1-4 izf’k{k.kkFkhZ % os O;fDr tks viuh O;olkf;d izf’k{k.k izkIr dj jgs gS rFkk bl vof/k esa mUgsa
o`fRrdk izkIr gSA

2-2 DykbaV % fof/kd :i ls ekU; os O;fDr tks dEiuh dh lsok,a ysuk pkgrs gS ;k ys jgs gSaA

ifjPNsn 3 % LoSfPNd fu;kstu %

deZpkjh dEiuh dks dHkh Hkh NksM+dj tk ldrs gSa blh izdkj dEiuh Hkh deZpkjh dks dHkh Hkh lsokeqfDr ns
ldrh gSA ;g lHkh fn’kk funsZ’k ek= gSa rFkk fdlh Hkh rjg jkstxkj dk vuqca/k LFkkfir ugha djrk gS] u gh
;g vU; fdlh Hkh O;fDr dks bl gsrq vf/kd`r djrk gS fd os dEiuh esa fu;kstu iznku djus gsrq jkstxkj
dk vuqca/k ;k vU; dksbZ fof’k"V O;oLFkk fdlh O;fDr fo’ks"k ds fgr esa ns lds tc rd fd os fyf[kr rkSj
ij dEiuh ds v/;{k@lapkyd }kjk gLrk{kfjr u gksA

ifjPNsn 4 % ijhoh{kk/khu vof/k %&

ijhoh{kk/khu vof/k uCcs ¼90½ fnuksa dh vof/k gS tks fu;qfDr i= fnukad ds vuqlkj fopkj.kh; gSA ifjoh{kk/khu vof/k
dk mn~ns’; vkidks ubZ ftEesnkfj;ksa ls voxr gksus rFkk vius dRrZO;ksa dks fuokZgu esa lqifjfpr djkuk gSA
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ifjPNsn 5 % vkfQl dk;Z iz.kkyh %&

5-1 dk;kZy;hu le; o lkIrkfgd NqV~Vh %& dEiuh esa deZpkfj;ksa ds dk;Z fu;kstu ds vkB ?kaVs izfrfnu gS tks
fd izkstsDV yksds’ku ds fy, dk;Z dh vko’;drk vuqlkj f’k¶Vkuqlkj gksxsaA ,oa daiuh dk;kZy; esa izR;sd
jfookj lkIrkfgd vodk’k jgsxk ,oa izkstsDV ij f’k¶V ds nkSjku lkIrkfgd vodk’k esa ifjorZu fd;k tk
ldrk gSA

5-2 e/;kgu Hkkstu % dEiuh fufnZ"V LFkkuksa ij e/;kgu Hkkstu dk le; 30 fefuV dk gS ijarq dk;kZuqlkj dk;Z
dh vfuok;Zrk ds vuq:i fd;k tk ldrk gSA

5-3 iznŸk NqfV~V;ka %& dEiuh fu;eks ds vuqlkj iznŸk NqfV~V;ka ifjpkfyr gksxh ftldh ?kks"k.kk o"kZ ds izkjaHk esa dh
tk;sxhA

5-4 vuqifLFkfr % deZpkjh ls izfrfnu fu/kkZfjr le;kuqlkj vkus dh vis{kk dh tkrh gSA fdlh dkj.ko’k ;fn
deZpkjh chekj gks] vFkok vkikr fLFkfr esa gks ml ifjfLFkfr esa deZpkjh vius lqijokbtj dks dk;Z izkjEHk
gksus ds 2 ?kaVs iwoZ bl ckr ls voxr djk;sxkA deZpkjh dh vuqifLFkfr NqV~Vh ds fu;eksa ds vuqlkj gksxhA

5-4-1 vfu;fer mifLFkfr ;k vkyL; dks utjvankt ugh fd;k tk;sxk tks fd fu;kstu lekfIr dk i;kZIr
dkj.k gSA

5-4-2 os deZpkjh tks dk;Z ij nsj ls vkus okys gSa vFkok vuqifLFkr jgus okys gS os vius lqijokbtj dks
dk;Z izkjEHk gksus ls 2 ?kaVs iwoZ voxr djk,axsA

5-4-3 chekj deZpkjh] vuqifLFkfr ds nkSjku vius lqijokbtj dks izfrfnu] tc rd Bhd u gks tk, fujUrj
lEidZ esa jgsxsaA os deZpkjh tks lrr 2 fnol rd lEidZ esa ugha gkasxs mu ij LoSfPNd lsokfuo`fŸk
dk fu;e ykxw gksxkA

5-4-4 tgka dk;Z ds ?k.Vksa dk fglkc j[kus okyk midj.k mi;ksx esa yk;k tkrk gS ogka deZpkjh O;fDrxr
rkSj ij dkMZ }kjk dk;kZy; vkus o tkus dk le; ntZ djsxsaA mifLFkfr ds rkSj ij dsoy
gLrfyf[kr bUnªkt ekU; ugha gksxkA fdUgh Hkh ifjfLFkfr;ksa esa deZpkjhx.k fu/kkZfjr dk;ZLFky dks
fcuk lqijokbZtj dh vuqefr ds ugha NksM+sxkA

5-5 nwjHkk"k o irs esa ifjorZu %& deZpkjh ds fuokl ,oa@vFkok nwjHkk"k uEcj ds ifjorZu dh lwpuk vius
lqijokbtj@ foHkkx izeq[k o ,p- vkj- foHkkx dks ifjorZu ds nks lIrkg ds Hkhrj nsxkA

5-6 mifLFkfr %& lHkh deZpkjh vius fu/kZkfjr dk;ZLFky ij le;kuqlkj tSlk fd izca/ku }kjk vf/klwfpr fd;k x;k
gS] mifLFkr gksxsaA dk;kZy; nsj ls vkus okys deZpkjh dEiuh ds fctusl iz.kkyh fu;e@vkpkj lafgrk
¼le;&le; ij la’kksf/kr ,oa izHkkoh½ ds vuqlkj funsZf’kr gksaxsA

5-6-1 lHkh deZpkjh dk;ZLFky ij le; ij mifLFkfr ntZ djk,xsaA

5-6-2 dk;ZLFky ij deZpkjh loZizFke mifLFkfr ck;ksesfVªd e’khu }kjk Lo;a dh mifLFkfr ntZ djsxsaA

5-6-3 deZpkjh viuh ;k=k@NqV~Vh lqijokbZtj@izkstsDV eSustj ls vuqeksfnr gksus ds i’pkr~ ijarq~
;k=k@NqV~Vh izkjEHk djus ds iwoZ ;k=k@NqV~Vh dk laiw.kZ fooj.k fu/kkZfjr QkeZ esa ,p- vkj- foHkkx
dks miyC/k djk,sxsa rkfd NqV~Vh@;k=k ds fnuksa esa mifLFkfr fu;fer gks ldsA
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5-6-4 ;fn deZpkjh ,d eghus esa 3 o 3 ls vf/kd ckj le; ij vkfQl igqapus esa vlQy jgrk gS rks

mldk@mldh vk/ks ¼½½ fnu dh vuqifLFkfr ekuh tk;sxhA

5-6-5 dk;kZy; esa mifLFkfr ntZ djkus ds i’pkr~ deZpkjh tc rd fd mldk dk;Z mls ,slk djus gsrq
vf/kd`r u djrk gks fcuk vius lqijokbtj dh vuqefr ds dk;kZy; ugha NksM+sxkA

5-6-6 deZpkjh ds dk;kZy; u vk ldus dh lwpuk lqijokbZtj dks nsuk vko’;d gSA deZpkjh ls
dk;ZLFky ij dk;kZy;hu le; esa dk;Z izkjEHk djus dh vis{kk dh tkrh gSA deZpkjh dh vfu;fer
mifLFkfr ,oa@vFkok vkyL; djus ij dk;Z ls eqDr fd;k tk ldrk gSA

5-6-7 deZpkjh dk dk;ZLFky ls vuqifLFkr gksus vFkok nsj ls vkus dh lwpuk lqijokbtj dks dk;Z vkjEHk
gksus ds nks ¼2½ ?k.Vs iwoZ nsuh gksxhA

5-6-8 chekj deZpkjh] vuqifLFkfr ds nkSjku vius lqijokbtj dks izfrfnu] tc rd Bhd u gks tk,
fujUrj lEidZ esa jgsxsaA os deZpkjh tkss lrr 2 fnol rd lEidZ esa ugha gksxs mu ij LoSfPNd
lsokfuo`fŸk dk fu;e ykxw gksxkA

5-6-9 tgka dk;Z ds ?kaVksa dk fglkc j[kus okyk midj.k mi;ksx esa yk;k tkrk gS ogka deZpkjh O;fDrxr
rkSj ij dkMZ }kjk dk;kZy; vkus o tkus dk le; ntZ djsxsaA mifLFkfr ds rkSj ij dsoy
gLrfyf[kr bUnzkt ekU; ugha gksxkA fdUgh Hkh ifjfLFkfr;ksa esa deZpkjhx.k fu/kkZfjr dk;Z LFky dks
fcuk lqijokbZtj dh vuqefr ds ugha NksM+sxkA

5-7 vkmV&Mksj M~;wVh %& dEiuh ds dk;ksZ ls ckgj tkus@nkSjksa ij tkus ds iwoZ deZpkjh] vuqeksfnr ;k=k
QkeZ ,p- vkj- foHkkx dks tek djsxkA

ifjPNsn 6 %& ekud vkpj.k %

6-1 deZpkjh ls visf{kr gS fd os dk;Z lEiknu esa bl izdkj ls ;ksxnku nasxs tks fd dk;Z & ifjpkyu esa
izHkko’khy] mRiknd] lqjf{kr o lkaetL; iw.kZ ifjos’k esa djus gsrq vko’;d gSA ;fn deZpkjh dk;Z dks
dEiuh dh vis{kk ds vuq:i fu"ikfnr ugha djrs gSa rks muds fo:) vkpj.k] dk;Z {kerk o lq/kkjkRed
dk;Zokgh rd lhfer u gksdj dk;Z&eqfDr rd gks ldrh gS ftlds mfpr ekin.M dk fu/kkZj.k izR;sd
ifjfLFkfruqlkj izcU/ku ds Lofoosd ij r; gksxk tks fd dkuwu ds rgr izkIr vf/kdkjksa ij dksbZ izfrdwy
izHkko ugha Mkyrk gSA

6-2 lHkh deZpkfj;ksa dks O;olkf;d o O;fDrd fgrksa esa vUrj j[kus gsrq tksj nsdj izksRlfgr fd;k tkrk gSA fdlh
Hkh {k.k dEiuh ds lkeku] midj.k] lqfo/kkvksa bR;kfn dk O;fDrxr mi;ksx gsrq nq:i;ksx ugha gksuk pkfg,A
,slk d`R; tks dEiuh o mlds deZpkfj;ksa] lIyk;j] ,oa@vFkok DykbaV ds lkSgknZ iw.kZ@O;kolkf;d lEcU/kksa
dks tksf[ke esa Mkys og izfrcfU/kr gSA deZpkjh }kjk] vkn’kZ ekMy ds le{k fd, x, fuEufyf[kr dk;Z o

pwd nqjkpkj ¼misconduct½ dh {ks.kh esa vkrs gS] tks fd fuEufyf[kr rd lhfer ugh gS %

6-2-1 ekSf[kd vFkok vU; izdkj ls /kedkuk ;k Mjkuk] >xM+uk] vHknz O;ogkj djukA

6-2-2 vlR; fjiksVZ vkosnu] tkudkjh nsuk

6-2-3 foRrh; O;ogkj o [kkrksa dh vlR; tkudkjh] nsuk] vuqfpr Hkqxrku@ysunsu ,oa
lEcfU/kr O;ogkjA
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6-2-4 dEiuh ,oa@vFkok DykbaV dh lEifr dh {kfr djuk] uqdlku igqapkuk] pksjh djuk]
diV ;k csbekuh ls gkfly djukA

6-2-5 vf/kd`r O;fDr ;k lqijokbtj }kjk fn;s x;s dk;Z dks djus ls badkj djuk ;k mfpr
funsZ’kksa ds lkFk djus@ikyu djus ls euk djukA

6-2-6 tkucw>dj vogsyuk }kjk dEiuh ;k DykbaV dh lEifRr dks {kfr igqapkuk ;k
lk[k@Nfo /kwfey djukA

6-2-7 dk;Z ds nkSjku] deZpkjh }kjk Qksu ij ;k O;fDrxr :i ls vius lgdehZ] lqijokbtj]
dk;kZy; dfeZ;ksa ,oa@vFkok DykbaV ls Åaph viekutud] v/kkfeZd ;k xanh Hkk"kk ls
ckr djuk ;k tkrh; fo’ks"k ’kCnksa ls lEcksf/kr djukA

6-2-8 dk;ZLFky ij lksuk

6-2-9 xSjdkuwuh :i ls gM+rky djuk ;k ml gsrq mdlkuk] HkM+dkuk ;k HkM+dkus@mdlkus esa
enn djuk ;k bls vkxs c<+kus dh dksf’k’k djukA

6-2-10 tku cw>dj dke esa /khek izn’kZu djukA

6-2-11 dk;kZy;hu le; esa dEiuh dk;kZy; ls 'ks;j [kjhn Qjks[r djukA

6-2-12 vuq’kklukRed fu;eksa dks rksM+uk ;k rksM+us dk iz;kl djukA

6-2-13 >waBs nkos@dFku djuk ¼xSj&vkfFkZd {ks= esa½

6-2-14 O;fDrxr ykHk ds fy, vf/kdkjksa@izkf/kdkjksa dk xyr mi;ksx djukA

6-2-15 lqijokbZtj dh iwoZ vuqefr ds fcuk dEiuh dh lEifRr@nLrkostksa dks
ifjlj@dk;kZy; ls ckgj ys tkukA

6-2-16 O;fDrxr mi;ksx ds fy, dEiuh nwjHkk"k dk iz;ksx djukA

6-2-17 dk;kZy;hu mi;ksx ls gVdj nLrkostksa dk v/;;u@eksckby Qksu ;k jsfM;ks@lhMh Iys;j
dk;Z ds nkSjku lquukA

6-2-18 tqvk [ksyuk ;k lkeku@oLrq,a cspuk ;k vU; fdlh izdkj ds ykHk ls tqM+ukA

6-2-19 'kjkc dk lsou ;k vU; eknd inkFkksZ dk lsou dj dk;kZy; vkukA mu deZpkfj;ksa dks
dEiuh ifjlj esa izos’k ugha fn;k tk;sxk ftUgksaus efnjk ;k vU; eknd inkFkksZ a dk lsou
fd;k gksA

6-2-20 gfFk;kj] foLQksVd inkFkZ ;k vkXus;kL=ksa dks j[kukA

6-2-21 tkurs cw>rs vkKk u ekuuk@vogsyuk djuk@ lqijokbZtj dh vuqefr ds fcuk lkbZV
vkfQl@fcfYMax@dk;ZLFky NksM+ukA deZpkfj;ksa dks mu d`R;ksa ls cpuk pkfg, tks
dEiuh lk[k@Nfc /kwfey djrs gksaA
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6-2-22 dEiuh@ DykbaV dk lkeku midj.k dks dpjs esa QsadukA bl lEcU/k esa deZpkjhx.kksa
dks le; o ewY; dh mi;ksfxrk ij tkx:d gksuk pkfg,A

6-3 tc dHkh deZpkjh dks ckgjh laLFkk@f’k{kk laLFkk@ O;olkf;d fudk;ksa bR;kfn }kjk
O;k[;ku@izLrqfr bR;kfn gsrq vkeaf=r fd;k tkrk gS rks ml fLFkfr esa deZpkjh vius
lqijokbtj ds ek/;e ls ,p- vkj- foHkkx ls fyf[kr vuqjks/k }kjk vuqeksnu izkIr
djsxkA

ifjPNsn 7 % deZpkjh fuxZe

7-1 lsok lekfIr@lsok foeqfDr %& deZpkjh ¼;k mlds dkuwuh okfjl tSlh Hkh fLFkfr gks½ }kjk lsok
lekfIr@lsok foeqfDr ij fu;kstu ls lEcfU/kr fuxZe vkSipkfjdrk,a iwjh djsxsaA dEiuh nLrkost]
fu;ekoyh] izysf[kr xksiuh; lwpuk,a ¼mldh izfr;ka cuk, fcuk ,oa@;k mlds fdlh fgLls dks
fudkys fcuk½ ,oa vU; lkexzh tks dEiuh ls lEcfU/kr gS rFkk tks
deZpkjh dks fu;kstu ds nkSjku lkSaih xbZ ;k dCts@fu;U=.k esa nh xbZ gksA deZpkjh ¼;k mlds
dkuwuh okfjl tSlh Hkh fLFkfr gks½ }kjk dEiuh dks fu;kstu ds le; rS;kj fd;s x;s uksV] fo’ys"k.k
lkj ,oa vU; dk;Z ds vk/kkj i= tks dEiuh@DykbaV ls lEcfU/kr gS] dEiuh dks lqiqnZ djsxsaA
dEiuh NksM+us ds iwoZ deZpkjh lqfuf’pr djsaxs fd viw.kZ@v/kwjs iM+s dk;Z lQyrkiwoZd lEiUu dj
fy;s x;s gksa rFkk mudks mfpr jhfr rFkk larks"ktud <ax ls dEiuh lqijokbtj dks lkSai fn;s x;s
gksA

7-2 deZpkjh }kjk dh xbZ mnaMrk@vogsyuk ds fy, dEiuh fuEufyf[kr esa ls dksbZ Hkh fu.kZ; ys
ldrk gS %

7-2-1 psrkouh

7-2-2 in&eqfDr

7-2-3 c[kkZLrxh

7-2-4 lsok&eqfDr

ifjPNsn 8 % fgrksa dk Vdjko %& fgrksa ds Vdjko dks bl izdkj ifjHkkf"kr fd;k x;k gS fd tc fdlh deZpkjh
ds O;fDrxr vkfFkZd ykHk mlds dEiuh esa dk;Zjr fgrksa ds fojks/kkHkk"kh gksA deZpkjh }kjk dEiuh
esa vius in fLFkfr dk mi;ksx Lo;a] ifjokj ;k fe=ksa ;k muds ifjokj dks O;fDrxr YkkHk lqfo/kk
igqpkus esa fd;k x;k gks rFkk ftlds dkj.k dEiuh ds fgrksa esa Vdjko gksrk gks ftlds ifj.kke
Lo:i fdlh Hkh izdkj ls dEiuh dh izfr"Bk] uke /kwfey@[krjs esa iM+rk gS ;|fi dEiuh dks
fudVre ;k Li"Vr;k foŸkh; gkfu u gksrh gksA

8-1 dEiuh fgr ds Øe esa deZpkjh o muds ifjokjtuksa dks ,sls fdlh Hkh xfrfof/k esa lfØ; ;k dksbZ
ckgjh fgr ugha gksuk pkfg, tks dEiuh fgrksa esa fdlh izdkj ls Vdjko mRiUu djrk gks@dj pqdk
gksdj uqdlkunsg gks rFkk dEiuh dh uhfr;ksa dks fu"BkiwoZd vkSj dŸkZO;ksa dk larks"ktud fu"iknu
djus esa lkoZtfud rkSj ij vidkjh gksaA fgrksa ds Vdjko dk vfLrRo gksxk tc(

8-1-1 deZpkjh] dEiuh esa ,sls in@fLFkfr dks /kkfjr djrk gS tgka mlds dk;Z fu"iknu dk
izHkko dEiuh ij iM+rk gSA
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8-1-2 deZpkjh dh ifjHkk"kk esa os deZpkjh vkrs gSa tks ,slh dEiuh] lykgdkj QeZ] lkoZtfud]
futh dEiuh esa dk;Zjr gSa tks fd dEiuh dh izfrLi/khZ] vkiwfrZdrkZ ;k foØsrk gSA

8-1-3 deZpkjh ;k muds ifjokj ,sls O;olk;&la?k ls fgrc) gS tks fd dEiuh ds lEcU/k esa
tkudkjh izkIr dj jgs gS ;k ftlds lkFk dEiuh foyhuhdj.k] lesdu] vfHkxzg.k ;k
la;qDr m|e ij ckrphr dj jgh gS ;k ckrphr ij fopkj dj jgh gSA

8-1-4 deZpkjh ;k mlds ifjokj }kjk dEiuh esa dk;Z fu"iknu ds nkSjku izkIr dh xbZ 'ks;j
vk/kkfjr tkudkjh tks fd lkoZtfud rkSj ij ;k vU;Fkk miyC/k ugha gS dk nq:iksx vius
fu;kstu ds nkSjku djrk gS@djrh gSA

8-2 dEiuh izcU/ku dh O;Dr vuqefr ds fcuk deZpkjh fdlh ckgjh O;fDr ;k laLFkk@fudk;@laxBu
dks dEiuh dh tkudkjh miyC/k ugha djk,axs rFkk deZpkjh lHkh nLrkostksa dk fopkj.k ,oa laHkky
dEiuh dh lEifŸk dh rjg djsaxsA

8-3 dEiuh ds deZpkjh tc vkiwfrZdrkZ DykabZV o O;kikfjd la?k@foØsrk ls O;ogkj mfpr fu.kZ; ds
lkFk djsxsa o mPp Lrjh; bZekunkjh o fu"Bk j[ksxsaA lHkh cksyh o dksVs’ku dk ewY;kadu xq.koŸkk]
lsok] fo’oluh;rk o ewY; ds vk/kkj ij djasxs rFkk lkFk gh vkiwfrZdrkZ dh foŸkh; fLFkfr ij Hkh
fopkj j[ksaxsA

ifjPNsn 9 % leku jkstxkj uhfr

9-1 dEiuh dh leku jkstxkj uhfr ds vuqlkj dEiuh lrr :i ls leku jkstxkj] fcuk fdlh Hksn(
o.kZ] jax] tkfr] /keZ] fyax jk"Vªh; ewy ofj"Brk fLFkfr fodykaxrk ;k vU; fdlh oxhZdj.k ds tks
dkuwu }kjk lajf{kr fd;k x;k gks] iznku djuk gSA

9-2 ;g uhfr Hkkjrh; dkuwu ds vuqlkj rS;kj dh xbZ gS rFkk ;g uhfr dEiuh dh HkrhZ] p;u o
fu;kstu ds fu;e ’krsZa] izf’k{k.k LFkkukUrj.k inksUufr ,oa lHkh dfeZ;ksa gsrq dk;Zokgh bR;kfn ds
lEcU/k esa leku jkstxkj volj dh izfrc)rk dh iqf"V djrk gSA

9-3 dEiuh dh leku jkstxkj uhfr vUrxZr HksnHkkoiw.kZ c;ku ;k d`R; rFkk lsDl vk/kkfjr fdlh
izdkj dk mRihM+u] mez] tkfr] jk"Vªh; ewy] /keZ] ;kSu vfHkfoU;kl] oSokfgd fLFkfr] fyax ;k vU;
fdlh izdkj dk HksnHkko l[rh ls fuf"k) djrh gSA

ifjPNsn 10 % mRihM+u uhfr %

10-1 mn~ns’; % ,slh uhfr dh LFkkiuk tks fdlh lajf{kr oxhZdj.kksa ¼tSls fyax] tkfr] jk"Vªh; ewy] /keZ
bR;kfn½ ds vk/kkj ij mRihM+u fuf"k) djrh gks rFkk deZpkjh dks dk;ZLFky ij fuf"k) fd;s x;s
mRihM+u ds fo:) fuHkhZd fjiksVZ djus dh lajpuk iznku djrh gksA

10-1-1 'kkjhfjd mRihfM+u % fufgr ;k Li"V rkSj ij igqapk;k x;k 'kkjhfjd uqdlku ,oa@;k
vkØked 'kkjhfjd lEidZ ;k /kedh] ftlesa ekjuk] /kDdk nsuk bR;kfn 'kkfey gSaA

10-1-2 ekSf[kd mRihfMu % fdlh O;fDr fo’ks"k ds lEcU/k esa v’yhy ;k viekutud fVIi.kh
djuk ;k fyf[kr lkexzh dk forj.k djuk ;k xzkfQd lkexzh tks O;fDr ds lsDl] /keZ mez]
tkrh; fojklr] 'kkjhfjd cukoV ;k 'kkjhfjd uqdlku igaqpkus dh /kedh ;k bl izHkko esa fyf[kr
;k xzkfQd lkexzh dk forj.kA
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10-2 foLrkj {ks= % ;g uhfr deZpkfj;ksa ij ykxw gksdj mUgs lgdehZ lqijokbtj] ;k vU; fdlh O;fDr
}kjk dk;Z {ks= esa fd;s x;s mRihM+u ls lajf{kr djrh gSA mRihM+u esa fuEufyf[kr 'kkfey gS fdUrq
;g bl rd lhfer ugha %

10-2-1 deZpkjh dk jax] tkfr] /keZ fyax] jk"Vªh; ewy 'kkjhfjd o ekufld viaxrk] mez o ;kSu
vfHkfoU;kl ds lEcU/k esa dh xbZ vogsyuk@dnkpkj tks 'k=qrkiw.kZ dk;Z dk okrkoj.k
cukrk gksA

10-2-2 rLohjsa] dSys.Mj] dkVwZu ;k vU; lfgR; fn[kkuk ;k fpidkuk tks fd vuqfpr gS ftlesa
dksbZ o lHkh dEI;wVj vk/kkfjr viekutud lkexzh 'kkfey gS tks jks"kdkjh izo`fRr dh
gSA

10-2-3 deZpkjh dh 'kjhj&jpuk ds lEcU/k esa xans tksDl ;k fyax&cks/kd tksDl dguk ;k ppkZ
djukA

10-2-4 vU; dksbZ O;ogkj tks deZpkjh lewg ;k O;fDr ds fy, jks"kdkjh gks ,oa@vFkok tks
izfrdwy ekgkSy rS;kj djrk gksA ;kSu mRihM+u fuf"k) djrk gS fdlh Hkh izdkj ds ;kSu
vkea=.k i{kikr] ekSf[kd 'kkjhfjd b’kkjs ;k i{kikrh izo`fr dks tgka fd

10-2-5 ,sls vkpj.k u djuk gh Li"V o ijks{k jkstxkj dh 'krZ gSA ¼Li"V dk vFkZ gS ^^fuf’pr]
Li"V :i ls dg fn;k o vUrZfufgr dk vFkZ gS fufgr@’kkfey½

10-2-6 jkstxkj ds fy, ,sls vkpj.k u djuk ;k bldh vLohd`fr dks vk/kkj :i esa fy;k tkrk
gSA

10-2-7 dk;Z LFky ij bl izdkj fd;s x;s O;ogkj dk mn~ns’; ;k izHkko ^^vuqfpr** rkSj ij
O;fDr dh dk;Z{kerk@dk;Z fu"iknu esa gLr{ksi djuk ;k Mjk nsuk] }s"kiw.kZ ;k dk;Z dk
ekgkSy jks"kdkjh dj nsuk gSA

ifjPNsn 11 % fjiksfVZax izfØ;k

11-1 fdlh deZpkjh dks ;g izrhr gksrk gS fd mlds fo:) izrkM+uk ds fu;eksa dk mYya?ku gqvk gS rks
deZpkjh vius lqijokbtj] ekuo lalk/ku izca/kd dks lwfpr djsxkA ;fn deZpkjh lwfpr djus dh
izfØ;k ls vKku gS ;k deZpkjh izrkfM+r gksus dh lwpuk nsus ds ikap ¼5½ dk;Z fnol ds Hkhrj
larks"ktud mRrj izkIr ugha djrk gS rks deZpkjh rqjar dkjiksjsV ekuo lalk/ku foHkkx ls
IYkkV ua&05] MkW- xksfoUn ukjk;.k flag lkslk;Vh] pwuk HkV~Vh] dksykj jksM] Hkksiky ij laidZ djsxkA

11-2 bl mRihM+u uhfr dk mYya?ku djus ij deZpkjh ds fo:) vuq’kklukRed dk;Zokgh dh tkosxh tks
fd lsok&eqfDr rd gks ldrh gSA blds vykok dEiuh ,sls O;fDr;ks ds fo:) fdlh izdkj dk
izfr’kks/k lgu ugha djsxh ftlus ,sls vokaNuh; O;ogkj dh lwpuk izca/ku dks nh gS ;k ,slh fjiksVZ
ds vk/kkj ij ftlus fu;kekuqlkj Nkuchu djus esa dEiuh dk lg;ksx fd;k@fn;k gksA

ifjPNsn 12 % xzkgd lEcU/k %

12-1 dEiuh ds izfrLi/khZ fdlh Hkh dEiuhs ls O;fDrxr lsok,a nsus gsrq djkj fd;k tkuk izfrcfU/kr gSA

12-2 deZpkjh DykbaV ¼xzkgd½ dh lEifŸk ij dk;Z djus ds nkSjku gq, uqdlku] VwVQwV ;k vLokHkkfod
?kVukØe dh tkudkjh vius lqijokbtj dks rqjar nsxkA
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ifjPNsn 13 % lqj{kk

13-1 ;g lHkh deZpkfj;ksa dh ftEesnkjh gS fd os lqjf{kr dk;Z iz.kkyh ds vuq:id dk;Z djsa rFkk lqj{kk
midj.kksa dk ,slk mi;ksx djsa tks fd dEiuh }kjk mi;ksx fd;k tkrk gS ;k vko’;d gSA

13-2 lHkh pksVsa@nq?kZVuk fdlh Hkh izdkj dh] pkgs fdruh gh ekewyh D;ksa u gks mldh lwpuk lqijokbtj
dks rqjar nh tkuh pkfg,A

13-3 fdlh Hkh vlqjf{kr gkykr] vlqjf{kr iz.kkyh ;k [krjksa dh lwpuk rqjar gh lqijokbtj dks nh tkuh
pkfg,A

13-4 deZpkjh fdlh Hkh okgu@midj.k dh vukf/kd`r rkSj ij ejEer ugha djsxkA

13-5 deZpkjh dEiuh }kjk iznŸk lHkh lqj{kk midj.kksa dk mi;ksx djsxkA

ifjPNsn 14 % cpko@lko/kkuh %

14-1 dEiuh ,oa@vFkok DykbaV }kjk r; fd;s x;s lHkh lqj{kk ekin.Mksa ds vuqlkj dk;Z djus dh
vis{kk lHkh deZpkfj;ksa ls dh tkrh gSA

14-2 vkxarqd ,oa M~;wVh iw.kZ dj pqds deZpkjh vkfQl@dk;Z {ks= ij lqijokbZtj dh vuqefr ds fcuk
izos’k ugha djsaxsA

14-3 vkUrfjd lQkbZ ds nkSjku lHkh izos’k }kj cUn dj fn;s tk,axsA lQkbZ ds i’pkr~ lQkbZdehZ }kjk
lHkh izos’k }kj o ykbV ia[ks bR;kfn cUn dj fn;s tk,xsaA

14-4 lkbZV ls vkus o tkus ds le; lHkh cSx] iSdst] gSaM cSx] dksV o vU; Åijh diM+ks dh tkap dh
tk;sxhA

14-5 dqN fo’ks"k lkbZV~l ij futh okguksa dh tkap Hkh dh tk ldrh gSA

14-6 dk;Z LFky ij dksbZ O;fDrxr oLrq, ugha NksM+h tkuh pkfg,A O;fDrxr lEifŸk dk lkbZV ij NksM+us
ls gq, uqdlku gsrq dEiuh tokcnsg ugha gksxhA

14-7 dksbZ Hkh dehaZ dEiuh@DykbZaV dh lEifŸk dks Hkou@lkbZV ls ckgj ls ugha ys tk;sxk tc rd og
bl gsrq vf/kd`r u gksA

14-8 lqijokbZtj }kjk tc rd funsZ’kr u gks deZpkjh fdlh Hkh O;fDr gsrq xsV ugha [kksysxsA

14-9 lqinZ dh xbZ fdlh Hkh rjg dh pkch dh lqj{kk deZpkjhx.k djsxs rFkk mlds xqe gksus dh lwpuk
rqjar gh lqijokbtj dks nsaxsA f’k¶V iwjh gksus ;k tc vko’;drk gks] pkch vius lqijokbtj ds
lqiqnZ djsxsaA

ifjPNsn % 15 xksiuh;rk %

15-1 dEiuh ekurh gS fd dEiuh dh dqN tkudkjh vR;Ur egRoiw.kZ gS ,oa lHkh DykbaV dh tkudkfj;ka
xksiuh; gSA yxHkx lHkh DykbaV pkgrs gS fd dEiuh mUgsa bl ckr dk Hkjkslk fnyk;s fd DykbaV
ls izkIr dh xbZ tkudkjh ;k lkbV ij dk;Z ds nkSjku ns[kh xbZ tkudkjh bR;kfn dks dEiuh]
DykbaV dh futh rFkk xksiuh; tkudkjh ekus rFkk mldh tkudkjh gj fdlh dks u nh tk;sA
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15-2 tc rd vki ¼deZpkjh½ bl fo"k; gsrq fof’k"V :i ls vf/kd`r u fd;s x;s gkas rc rd fdlh izdkj
dk O;kikj &Hksn] futrk] xksiuh; tkudkjh fu;e iqfLrdk esa nh xbZ tkudkjh ;k ysunsu ;k
laxBu@fudk; ls tqM+h dksbZ tkudkjh O;kikj] foRrh;] ysunsu laO;ogkj ;k ekeys tks fd dEiuh
,oa@vFkok lg;ksxh dEifu;ksa@lgHkkxh@lewg dEiuh ¼xksiuh; tkudkjh½ ls tqM+s gks tks fd
vkidh tkudkjh esa vk;s gkas ,oa@vFkok vkids fu;kstu ds nkSjku dEiuh }kjk iznku fd;k x;k gks]
vki ,slh lHkh tkudkjh dks iw.kZr;k xksiuh; j[ksaxsA ;g izfrcU/k deZpkjh ds fu;kstu NksM+us dh
le; lhek ls ijs gksdj vuojr tkjh jgsxk fdUrq ml tkudkjh ;k Kku ij ykxw ugha gksxk tks
deZpkjh dh xYrh ds fcuk lkoZtfud Mksesu esa vk xbZ gksA

15-3 dEiuh fgr ds vfrfjDr dEiuh ,oa@vFkok mldh lg;ksxh dEiuh@lgHkkxh@lewg dEiuh dh
dksbZ Hkh tkudkjh uksV~l ;k Kkiu tks mlds O;olk; ,oa@vFkok ysunsu laO;ogkj ls tqM+h gS@gks
ftldh tkudkjh Kku ,oa@vFkok vf/kdkfjrk deZpkjh dks fu;kstu ds nkSjku gqvk gS mldk
mi;ksx deZpkjh dks fu;kstu ds nkSjku ;k fu;kstu ds i’pkr~ fdlh Hkh le; djus ;k mi;ksx
fd;s tkus dk vf/kdkj ugha gSA

15-4 deZpkjh ;g Lohdkjrsa gS fd fu;e 15 ds fdUgha Hkh izko/kkuksa dk mYya?ku gksus ij dEiuh dks
viw.kZuh; {kfr ,oa uqdlku igaqpsxk ftldh HkjikbZ mfpr o i;kZIr ek=k esa feys eqvkots ls iwjh
ugha gks ldrh vr% rn~uqlkj dEiuh fu"ks/kkKk ,oa vU; U;k;ksfpr@lkef;d ykHk izkIr djus dh
vf/kdkjh gksxh tks fd bl Øe esa fd;s x;s mYya?ku ;k mYya?ku dh /kedh dks jksdus o cpko gsrq
vko’;d gS fdUrq ,sls djus ij dEiuh dk {kfriwfrZ gsrq dh tk ldus okyh dk;Zokgh ds vf/kdkjksa
ij dksbZ izfrdwy izHkko ;k fof/k ds v/khu izkIr vf/kdkjksa dk R;kx ugha gksxkA dEiuh ds ^xksiuh;rk
fu;e* dk mYya?ku ds ifj.kke Lo:i vuq’kklukRed dk;Zokgh dh tk;sxh ftlds ifj.kkr%
lsok&eqfDr gks ldrh gSA

15-5 deZpkjh dEiuh dh ,slh lHkh tkudkjh vius lqijokbZtj dks nsus gsrq funsZf’kr gSa tks fd deZpkjh
}kjk izkIr dh xbZ gks ;k lh[kh gks o ftldh ppkZ mldh tkudkjh esa fdlh vU; deZpkjh }kjk
vlaxr rkSj ij dh tk jgh gks] crk;k@c<+k;k tk jgk gksA

ifjPNsn 16 % dEiuh lEifŸk@ckSf)d lEifŸk

16-1 lHkh nLrkost] fu;ekoyh ,oa fdV~l o vU; lEifŸk tks dEiuh ls lEcfU/kr gks ,oa tks deZpkjh dks
fu;kstu ds nkSjku lkSaih xbZ gks ,oa@vFkok vkf/kiR; esa j[kh gks dks lqjf{kr j[kus dh tokcnsgh
deZpkjh dh gksxhA

16-2 lHkh pkfc;ka] ifjp; i= ,oa vU; dksbZ lEifRr tks dEiuh }kjk iznku dh xbZ gks] dks vko’;d
:i ls dEiuh NksM+us ds iwoZ okfil fd;k tkuk pkfg,A

16-3 dk;Z&mRikn tks fd deZpkjh }kjk fu;kstu ds nkSjku lsok nsus gsrq mRiUu fd;k gks ftlesa lHkh
bysDVªkfud MkVk] isij] odZ’khV] ykXl] fjdkMZ fjiksVZ] nLrkost] izf’k{k.k lkexzh ,oa vU; lkexzh
tks deZpkjh }kjk rS;kj o mUur dh xbZ gks os lHkh dEiuh dh O;fDrxr o ,d ek= vf/kdkfjrk
esa gksxhA iwoZxkeh O;kidrk dks lhfer fd, fcuk dEiuh mu lHkh ckSf)d lEink@lEifŸk ds
lokZf/kdkj j[ksxh tks fd vkids }kjk cuk;k tk, ;k [kksts tk,a] vfo"dkj fd;k tk,] lq/kkj fd;k
tk, ;k fMtkbu fd;k tk,] /kkj.k fd;k tk,] tcfd %

16-3-1 deZpkjh dEiuh ds fu;kstu esa gks rFkk dEiuh ;k lg;ksxh dEiuh@lgHkkxh@lewg dEiuh
ds }kjk fd;s tk jgs O;olk; ls lEcfU/kr gksA
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16-3-2 dEiuh ;k lg;ksxh dEiuh@lgHkkxh@lewg dEiuh ds lalk/ku] lqfo/kk ;k xqIr lwpukvksa
dk mi;ksx dj jgk gksA

16-4 bl ifjPNsn ds mn~ns’; esa ckSf)d lEink ds vf/kdkj esa ’kkfey gS tks fd isVsaV] fMtkbZu
iathdj.k] VªsM ekdZ ¼O;kikj fpUg½ o dkih&jkbV ls lEcfU/kr ;k mlls mRiUu vf/kdkjksa rd
lhfer ugha gSA lHkh deZpkjh dEiuh vuqjks/k ij bl izko/kku dks izHkko’khy cukus gsrq mu lHkh
dk;Z o t:jh nLrkostksa dks fu"ikfnr djuk Lohdkj djrs gSa tks bl gsrq vko’;d gSA

ifjPNsn 17 % Mªsl dksM

17-1 ftu LFkkuksa ij onhZ dh vko’;drk gS deZpkjh vko’;d :i ls mUgsa igusxsaA vki ¼deZpkjh½ ls
vPNh rjg rS;kj@lt /kt dj ¼dksbZ yEcs@xans cky ugh ½ ,oa lkQ lq/kjs diM+s igudj o lH;
izn’kZuh; gksdj vkfQl vkus dh vis{kk dh tkrh gSA lkQ&izsl fd;s x;s diM+s visf{kr gSA

17-2 'kkV~lZ ¼tc rd fd dEiuh onhZ dk fgLlk u gks½ diM+s tks fd e/; flYyh] yks&dV VkIl] feuh
LdZV o feyrs tqyrs diM+s dEiuh dk;kZy; ;k DykbZV lkbZV ij iguuk oftZr gSA

17-3 deZpkfj;ksa ls can eqag okys ysnj ds ikfyl fd;s gq, twrs@lSMay igu dj vkus dh vis{kk dh
tkrh gSA lSaMy] fDyi¶yki] pIiy] dVs QVs Vsful ds twrs] [kqys eqag o Åaph ghy ds twrs iguuk
izfrcfU/kr gSA

ifjPNsn 18 % vafre Hkqxrku@is psd %

18-1 dEiuh NksM+us okys@fudkys x;s deZpkjh vius lkbZV lqijokbtj ls vafre Hkqxrku@is psd izkIr
djus dh O;oLFkk djsaxs ;k dEiuh fjdkMZ esa ntZ vafre irs ij Hkstk tk,xkA

18-2 vafre Hkqxrku@is psd dEiuh ds dkjiksjsV vkfQl ls ugha Hkstk tk;sxkA

ifjPNsn 19 % lsokfuo`fRr

tc rd vkxs lsok,a tkjh j[kus gsrq dEiuh }kjk fof’k"V;k fyf[kr rkSj ij u dgk x;k gks] vki
¼deZpkjh½ 60 o"kZ dh vk;q izkIr gksus ij lsokfuo`Rr fd;s tk,xsaA




